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Active Door: The leaf of a pair of doors (double doors), that opens first and has the 

locking or latching device. The other door is called the inactive door and opens when 

flush bolts or surface bolts are released.

Anti- Vandalism Clutch: Lever remains active / free when locked.  Reduces purchase 

area for vandalism tools.

Awning Window: A window that is hinged at the top or bottom and swings out.

Backplate: A decorative plate which a lever, knob or pull handle sits on and attaches 

to the door, wall or furniture. 

Backset: The distance from the edge of the door to 

the centre of the door handle/spindle hole.

Barrel Bolt:  A bolt which is mounted to the door face and locks into a striker plate  

on the door jamb/frame to hold the door closed.

Bi-fold Doors: Two or more door panels that are hinged at one side. The doors fold  

or stack to one or both sides.

Broad Butt Hinge:  A hinge that is wider than it is tall. It allows a door or window to 

swing clear of the architrave and lay flat against the wall. Normally used on double  

or French doors. Sometimes called a parliament hinge. 

Butt Hinge: A type of hinge designed for mortising into the edge of a door and into 

the door frame.

Cam: A rotating piece attached to the end of a cylinder plug to engage the locking 

mechanism.

Casement Window: A window that is hinged on the side and swings open like a door. 

Casement Stays are used to hold these windows open. Casement Fasteners hold 

them closed.

Coordinator: A device used on a pair of doors to ensure that the inactive leaf is 

permitted to close before the active leaf. Necessary when an overlapping astragal is 

present and exit devices, automatic or self-latching bolts are used with closers on 

both door leaves.

Cylinder: The cylindrical-shaped assembly containing the tumbler mechanism and 

the keyway, which can be activated only by the correct keys.  

Deadbolt: A heavy-duty door lock that has no spring action but is operated by a key 

or a thumb turn.

Drywall Frame: A three-piece door frame installed after a wall has been erected.

Double Doors: A pair of doors that meet in the middle of the door frame when 

closed.

Door Closer: A mechanical device that controls the opening and closing speed of a 

door and causes the door to fully close.

Door Preparation: A term used for the cut-outs or holes made to the door for the 

particular lock being installed. Also known as cropping.

Door Thickness: The measurement from outside front through to outside back of 

door. 

Door Jamb: One of the two vertical timbers forming the sides of a doorframe that a 

door closes against.

Double Cylinder: A cylinder that is keyed both sides and usually 

used on external doors.

Double Euro Cylinder: A cylinder that is keyed both sides and usually used on 

external doors in combination with a euro mortice lock.

Double Hung Window: Also called Sash Windows. Top and bottom sashes that slide 

up and down. The bottom sash slides up and down and the top sash also opens 

and closes.

Dummy Handle: Doorknob or lever that is surface mounted to a 

door and does not work a latch.

Dutch Door: A door divided into two parts horizontally, allowing one half to be shut 

and the other left open. Sometimes called a stable door. 

Edge Pull: A pull that is morticed into the edge of cavity sliding doors and are 

mounted flush to the door edge. Edge pulls allow the door to be pulled out of the 

wall pocket and opened or closed.

Electric Strike: An electrical device that permits releasing of the door from a remote 

control and is fitted into the door jamb.

Escutcheon: A keyhole cover.
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Handing (Door): A term used to designate direction in which a door swings. e.g., 

right hand or left hand indicating the swing path of a door.

Header (Door): A horizontal frame piece at top of opening or top member of 

transom frame.

Hinge Jamb: A vertical piece of a door frame prepared for installation of hinges.

Inactive Door: A door leaf in a pair of doors which is normally  held closed by top 

and bottom bolts.

Jamb: A vertical piece of a door frame assembly, adjacent to wall.

Jamb Depth (Frame Profile): The overall width of frame profile—face to face 

dimension.

Jamb Stop (Frame): The part of frame against which door closes.

Keyed Alike: A group of cylinders that can all be operated by the same key. 

Keyed Different: Each cylinder is only operated by its unique key.

Kick Off Function: Automatically unlocks if the button is depressed before it is 

latched.

Latch Bolt: A bevel-headed spring bolt that holds a door closed 

and is usually operated by a knob or a lever handle.

Master Keyed: A key that operates all the cylinders in a designated group of locks 

while each lock still has its own unique key.

Mortice: A cavity made to receive a lock or other hardware; also,  the act of making 

such a cavity.

Mortice Hinge: One leaf set (morticed) into the frame and the other leaf morticed 

into the edge of the door.  Only the barrel can be seen when the door is closed.

Mortice Lock: A lock body that is inserted into the door. Locking and latching 

functions in one body. 

Mortice Lock Prep: Cut out in the edge of a door for mortice lock.

Mullion: A fixed or movable post dividing an opening vertically.

Face (Frame): Exposed part of frame when viewed perpendicular to face of the 

door also referred to as trim.

Face Plate: Refers to the piece of metal that surrounds the latch tongue and/or 

locking bolt of the door lock.

Fanlight Window: Fanlight windows are windows above doors. These can be 

hinged at the top, bottom or middle and can open inwards or outwards.

Fire Rated Door or Frame: The ability of a door or frame to provide an effective 

barrier against the passage of flames, smoke and toxic gases and / or to reduce 

the transmittance of radiated heat.  These normally have an ID tag on the door 

frame.

Flush Bolt: A door bolt mounted (flush) on the inside face or edge of a door. Most 

often used on the inactive door of a pair of doors on both aluminium and timber 

doors.

Functions (Lock): A set of operating features for a particular type of lock or exit 

device which make it suitable for a specific application.

•  Entrance: 

 Single Cylinder: Keyed on the outside with push button or    

 thumb turn locking from the inside. Inside lever is always free.

 

 Double Cylinder:  Keyed on the outside and inside.  

 Can only be locked and unlocked with a key.

•  Passage: Latch retracted by levers/knobs at all times. Never locked.

•  Privacy: Outside knob/lever locked by push button or thumb    

 turn on inside. Rotating the inside knob/lever or closing door releases/ 

 unlocks button. Emergency release in outside knob/lever.

• Dummy:  Doorknob or lever that is surface mounted to a door  and does  

 not work a latch. 

• Storeroom: Outside lever always locked. Latch bolt is retracted by key in  

 outside lever or by rotating inside lever. Inside lever always free.

• Classroom: Outside lever locked/unlocked by key in outside lever.  

 Inside lever always free.

• Classroom – Intruder: Inside and outside levers are keyed.     

 Using a key in either lever locks and unlocks the outside lever.    

 The insider lever is always unlocked.  
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Panic Exit Device: A door-locking device designed to grant instant exit by 

pressing on a cross bar that releases the locking bolt or latch.  

 

Pin Tumbler Mechanism:

•  Pin Tumblers: Small sliding pins in a lock cylinder that work against  

 coil springs. They prevent the cylinder plug from rotating until the  

 appropriate length pin is raised to the proper height by   

 corresponding notch depth cut in the key. Pin tumblers `usually  

 consist of bottom pins, top pins and master pins.

•  Bottom Pins: Usually a cylindrical shaped tumbler which is often  

 bullet shaped and comes in a variety of lengths that correspond to  

 the depth of the cut of the notch in the key.

•  Top Pins: Usually a cylindrical shaped tumbler which is often flat  

 on both ends and is installed directly under a coil spring in the  

 spring stack.

•  Master Pin: Usually a cylindrical shaped tumbler which is often  

 flat on both ends, placed between the top and bottom pin to create an  

 additional shear line.

Pocket Door: A door that is prepared to slide into a pocket built in the wall.

Push Plate: A plate applied to the lock stile of a door, to protect against soiling  

and wear

Rebated Doors: Rebated double doors have a lip on the vertical edge where 

they meet, called a ‘rebated meeting stile’. There is a primary door, which can 

open and close without affecting the secondary door. If the secondary door is 

opened, it needs to close fully into the frame before the primary door. Rebated 

doors create a seamless look with no gap between the doors and help in 

reducing drafts. A Rebated lock or latch with a special shaped face plate is 

required to fit this type of door.

Rim Lock: A low security lock which is mounted to the surface of a door.

Rose: A round or square backplate that accommodates a doorknob or lever.

Sash Fastener: Mounts to the top of the lower sash and locks into the catch 

which is attached to the bottom of the upper sash. This prevents the window 

from being opened.

Sash Lift: A finger lift mounted to a window sash to allow it to be raised. Normally 

two are used per window.

 

Sash Pulley: Used in conjunction with sash cord and weights to allow sash windows 

(double or single hung) to open.

Sash Window: Also called single or double hung windows. The bottom sash slides 

up and down and is supported internally by a pulley and weight system

Self-Closing Door: When a door must close on its own, with the assistance of 

closing hardware. Properly installed door closers or spring hinges will make a door 

self-closing. Self-closing doors are required for fire rated openings.

Spindle: A square bar to which a doorknob or lever attaches. These can also be 

threaded to accommodate screw-on doorknobs.

Spindle Hole: A square hole in a lock or latch which a spindle goes through to 

operate the latch tongue or mortice locking bolt.

Stile: The vertical panels of timber on the outer edges of a door or a window sash. 

The width is measured from the edge of the door to where the glass or panelling 

starts.

Strike Jamb: A vertical piece of a door frame prepared for installation of lock strike.

Striker Plate: A metal plate attached to the door jamb, which houses the extended 

latch or locking bolt when the door is closed.

Through Fixing: Screw fixings that bolt through the door binding the two  

handles together. 

Thumb Turn Cylinder: Incorporates a key to lock and unlock your door from the 

outside and a thumb turn mechanism on the inside to lock or unlock your door.

Transom Frame: A door frame having a panel, louver, sash or glass above door 

opening with or without transom bar.

Transom Pane: A panel installed in a frame above the door opening.

Tubular Latch: Installed into the edge of the door to hold the door shut when closed 

and is operated by a knob or lever via the spindle.

Quadrant Stay: A stay used on awning windows to hold 

the window open.
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